
COMPLETE THE ONLINE EMERGENCY INFORMATION IN FAMILY ACCESS 

STEP 1: After logging into Family Access, select Online Emergency Information on the left. 

 

STEP 2: Select the student for which you want to complete the Online Emergency Information. 

 

STEP 3: Complete Step 1a. Once this step is marked completed, the box Next Step on the right navigation menu will 

activate. Repeat for steps 1a-1e. Step 1c, select Receive a Paper Copy of Report Card to receive a hard copy.  

 



STEP 4: Review Court Order tab, indicate the appropriate answer. Select Yes only if existing supporting documents are on 

file at the school.  

 
 

STEP 5: Review the Health Info information. Locate and click on the Health Info Tab on the left. Verify the information is 

Correct.  To View Health Condition, click on Display Options.                                   

         

STEP 6: After reviewing the information. Continue to Health Information Verification, acknowledge the Health Info Tab 

was reviewed. Click on View Full Screen. Use your electronic signature by selecting I agree and enter date. Complete Step. 

   

 



STEP 7: Review the Online Health Form. Click on View Full Screen. If no changes are needed select ‘No’ and complete the 

step. If changes are needed, select ‘Yes’. Select the appropriate boxes or fill in the information in the spaces provided. 

Complete step.  

 

STEP 8: Fill out the required information for Medical Release. Select View Full Screen. Complete step.  

 

STEP 9: Complete the PM Transportation.  Step 10: Complete iPad Handbooks Steps. 

         

After completing all steps select Submit Online Emergency Information. 

 

NOTE: After submitting the forms, the user will have the ability to review and make changes. 




